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C H E C K L I S T  

7  H a b i t s  o f  H i g h l y  E f f e c t i v e  E m a i l  W r i t e r s  

Habit #1. Plan your emails. 

 How many emails you’re going to send for the particular campaign or autoresponder 
series 

 When each email will be sent - the date and time 

 Who will receive the email - which groups, lists, or tags will be included and excluded 

 The goal for each email - nurture, product promotion, affiliate product promotion, click 
link to a post or page, sign up for a webinar, etc.  

 The hook or angle of the email - the big idea 

Habit #2. Rethink whom the email is coming from. 

 Use your full name, especially if you’re a solo entrepreneur. Use the name that your 
audience calls you. 

Habit #3. Work on your email subject lines. 

 Brainstorm at least 6 different subject lines. 

 Aim for a message-to-market match. 

 Arouse curiosity but provide enough context. 

 Avoid click-bait. 

 Use one of the discarded subject lines as preview text. 

Habit #4: Write a strong lead. 

 Write a strong lead by promising them a solution to a problem they’re experiencing. 

 Consider using the If-Then formula. 

 Test your lead by asking: Will it make the recipient read more? 

Habit #5: Make it visually appealing. 

 Keep your email uncluttered and easy to read. 

 Choose between plain text and a HTML-formatted email layout. 

 Use formatting tools and graphics to make your email easy on the eyes and easy to 
read. 

 Use plenty of white space.  

 Definitely if a paragraph is long, break it up into shorter ones. 

 Mix up long and short. 

 Emphasize what’s important by using bold, italics, and underline. 
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 Vary your font sizes. 

 Break down long lines of text by using bullets or numbered lists. 

 Add images like pictures, GIFs, screenshots, and even emojis.  

 Make images clickable.  

Habit #6: Improve your call to action. 

 Use compelling verbs. 

 In general, stick to one call to action per email.  

 Present your CTA in a variety of ways, as hyperlinked text, a clickable button, and an 
image 

Habit #7: Write a thoughtful PS (or two!). 

 Write at least one thoughtful PS. It can: 

 Reiterate a big benefit 

 Call attention to a deadline 

 Share a testimonial  

 Reinforce the call to  

 

If you want to have a personal trainer in email marketing, then I invite you to Email Marketing 
Tutor. 

Email Marketing Tutor is like having your very own personal trainer but instead of helping you 
exercise better, it’s to help you do email marketing better by giving you personal feedback and 
advice that’s specific to you and your business. 

For details, go to alexisrodrigo.com/tutor. 
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